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Hello, my name is [NAME], and I am the Program Coordinator for the Academy for College Excellence here at [College Name].  I would like to take a few minutes of your time to tell you a little bit about the ACE so that you have one more option for when you register for the fall.

The ACE is a one-semester program that is designed to help you succeed in college, but not only that, the ACE will also help you succeed as a person and in your career.  

The way we do this is by focusing on three areas: personally, academically, and professionally. First we focus on you as a person. We work on time management, self discipline, motivation and stress management.  
Then academically, we focus on English in the first semester, we teach you your working style, we teach you traits of successful people, and then we teach you how to maximize your potential in any learning environment.  
Finally, we give you skills that not only you can put on your résumé, but skills that are also going to help you get that job that you are working so hard to obtain. We teach you the skills that most employers are looking for in their applicants, like Microsoft Word, PowerPoint and Excel. We also teach you how to communicate effectively, how to work in a team, and how to lead projects so that when you are in that job interview, employers are going to see the confidence in you and know that you are bringing more to the table than other applicants.
And we do this all in one semester.

This program is so effective it is being targeted by other community colleges in the country that all are coming to our trainings so that they can use this program in their own schools.

So what I am going to do now is hand around a sign up sheet, and if you would like more information you can give us an email or a phone number, and we will contact you with more information so that you can make a well informed decision for the fall.  If this program sounds like it might be something you are interested in, make sure you take your time with the sheet and leave your info.
Also, all of you have a brochure, and if you want to call us, we will gladly answer any questions you might have about the program.

Thank you so much for you time, and good luck in all of your college endeavors.
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